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Huréng dan Giang vién siz dung MS Teams

1. Yéucau co ban
- Chuén bi may tinh c& nhan hoic may tinh bang
- Thiét bi ngoai vi: microphone, loa hoic tai nghe, webcam
- Phan mém Microsoft Teams (MS Teams) da cai dat trén may hoac trinh duyét web
- Tai khoan email IUH do Nha trudng cung cp
2. Huwéng din day hoc truc tuyén véi MS Teams
2.1. Taolop hoc

Bwéc 1: Truy cap vao email IUH cua Giang vién tai http://mail.iuh.edu.vn, Chon cac tién ich

mao rong trong office 365 va chon Teams
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Pé tao mai mot 16p hoc, tai giao dién tong quat cia MS Teams, trén thanh (ng dung tién hanh

chon Nhdm, chon chirc nang tao nhom Tao nhém.


http://mail.iuh.edu.vn/
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Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

MName

20-21/HK1 - Lap trinh web - 420600339001 ©» —

Description {opticnal)

DHTH15A

Nhap tén nhém

Nhan nat Tiép theo

Create a team using an existing team as a template

Buéc 2: Bo qua phan Thém Nguai ding.

Add people to "20-21/HK1 - Lap trinh web - 420600339001"

Students  Teachers

Search for students

Start typing a name to choose a group. distribution list, or person at your school.

Sau khi tao nhém thanh céng, nguoi ding cé thé bat dau thém thanh vién va lam viéc nhom.
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< Allteams 20 General Posts Files Files Class Notebook Assignments Grades
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20-21/HK1 - Lap trinh web - 420... -
Welcome to 20-21/HK1 - Lap trinh web - 420600339001

Choose where you want to start

éLjf =1

Upload Class Materials Set up Class Notebook

General

Buwéc 3: Chon Mon hoc vira tao va chi tiét va chon Quan 1y nhém
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20-21/HK1 - Lap trinh web - 420...

Manage team

0\

General

il

Add channel

Add member

Leave the team

® % (e

Edit team

@

Get link to team

G

Manage tags

Delete the team
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Bwéc 4: Thém email cham cong cua phong CTSV vao: ctsv@iuh.edu.vn



Add members to 20-21/H

Students  Teachers

Search for students

Phang Céng téc Sinh vié
& CTsv
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K1 - Lap trinh web - 420600339001

n
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Buoc 5: Chon tab Cai dat -> Team Code, chon Generate

50 20-21/HK1

DHTH15A

- Lap trinh web - 420600339001 -

Members  Channels Analy‘tics Apps

L3

Team theme

Member permissions

Guest permissions

@mentions

Team code

Fun stuff

Pick a theme

Enable channel creation, adding apps, and more
Enable channel creation

Choose who can use @team and @channel mentions

Share this code so people can join the team directly - you won't get join requests

‘_

Mote: Guests won't be able to join with a team code

Allow emoji, memes, GIFs, or stickers

Tién hanh copy ma code nay va guri cho sinh vién qua LMS hoic chuyén vé khoa dé dang 1én
I6p hoc phan(vi du: M4 code Teams: Xxx)



Huréng dan Giang vién siz dung MS Teams

Chia s& m3 nay d€ moi ngudi c6 thé tham gia truc tiép vao nhém- ban s& khéng nhin dugdc yéu
cdu tham gia

g5yd8h2
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Ghi chi: Khach s& khéng thé tham gia bing m3 nham

Lueu y: Khi giri sinh vién kém theo quy dinh thoi gian sé khoa ma code nay lai.

Bwéc 6: Theo di sinh vién tham gia vao nhom, cho dén khi du rdi thi Reset hoic xda ma code

by

nay.

20 20-21/HK1 - Lap trinh web - 420600339001 - ® T

DHTH15A

Members Channels Settings Analytics  Apps

Owners (1)

Name Title Location Tags (D Role
NH  Nguy&n Phiic Hung Owner ~v
Members and guests (2)

Name Title Tags (D) (O Mute students Role
PV Phong Cong tc Sinh vien O Member »v X
LL  Luu Gia Lai O Member v X

Két luan cho diéu kién can dé giang day MS Team tai IUH.

- Phai ludn tai khoan ctsv@iuh.edu.vn cua phong CTSV vao trong qué trinh tao 16p hoc

d6 VA x6a tai khoan nay ra khoi 16p hoc khi da két thuc.

- Tén 16p hoc phan phai luén c6 ma 16p hoc phan dé phong CTSV dé dang trong tim kiém
cham giang.

- Phai x4c dinh str dung va ding xuyén suét MS Teams trong 1 16p hoc => Thuan lgi cho
cham giang va sinh vién dé dang trong hoc tap.

2.2.  Thiét Iap lich giang day

Bwéc 1: Chon kénh chung trong mén hoc tao va thiét 1ap lich dinh ky theo nhu thoi khéa biéu

(Meet -> Schedule a meeting)


mailto:ctsv@iuh.edu.vn

Huréng dan Giang vién siz dung MS Teams

Teams

Welcome to 20-21/HK1 - Lap trinh web - 420600339001

Choose where you want to start

GLJ =1

Upload Class Materials Set up Class Notebook

Bwéc 2: Lap lich hoc dinh ky, vi du: thir 3 hang tuan tir tiét 1-3, hoc dén cudi thang 5.

New meeting Details  Scheculing Assistant
Time zone: (UTC+07:00) Bangkok, Hano, Jakarta
/7 Lich hoconline

&  Add required attendees + Optional

5/1272021 6:30 AM 5/12/2021 00AM v 2n3om @ Alday

@ v

= Doesnot repeat i€tk he théng > 420500338001 - DHCNTT15A

Every weekday (Mon - Fri)

©  pay
Weekly
Monthly & M Pamgaph v AR = = = E |99 e = @9 <
Yearly ing

Trong custom ta thiét 1ap thoi gian bat dau, chu ky lap lai va thoi gian két thic

Custom recurrence

Start  5/12/2021 ‘_
Repeat every Week v ‘—

i T W T

End  5/31/2021 Remove

Ocours every Wed& starting 5/12/2027 until 5/31/2021

Cancel Save




Nhu vay giang vién d khoi tao xong lich hoc online, nhan nat send dé giri lich t6i kénh va céac

thanh vién cua lop hoc.

[ = | PR —

C+07:00) Bangkok. Hanol, Jakarts

Lich hac anline

2.3.  Hudéng dan ghi lai bai giang

Buwoc 1: Chon Start recording

Wiaiting for

Huréng dan Giang vién siz dung MS Teams

Show device settings
[Z] Show meeting notes
(i) Show meeting details

O Enter full screen

H Gallery v
f Large Gallery (Preview)

ogether Mode (Preview)

i Keypad
© Start recording
7o End meeting

(2 Tumn off incoming video

Close
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Buéc 2: Quan sat thay biéu twong mau do va thoi gian chay c6 nghia 1a dang recording. Chon

Dismiss dé tit théng bao.

Waiting for others to join...

Buwéc 3: CO thé stop record hoic khi két thiic budi truc tuyén. Khi Stop record mét thong bao

s& hién thi cho biét file ghi 4m d lwu va nam trong cira s6 chat.

A Recording is being saved Recording has stopped. You can find the link to the recording in meeting chat history. Learn more

10



Huréng dan Giang vién siz dung MS Teams

Meeting chat

ing for others to join...

Buwéc 4: Chon chi tiét video va chon Open in Ondrive

Meeting @

2% Open in Onelrive

== Getlink
(i) Learn more

/N Report a problem

Budc 5: Chon OneDrive va chon thu muc can luu

Copy 1item

MicrosdEes

Hoc truyén tuyén

2021-05-17 14.19° UTC
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2.4. Céctiénich khac

Trong qué trinh str dung MS Teams dé day hoc, giang vién cd thé post file hoac ghi note trong

kénh ctia minh dé sinh vién c6 thé theo dai, hoac thém tab tai nguyén mai.

420500338001 - DHCNTT15A Posts Files Notes o Team | G

\\

® =—=o

%o

Welcome to the class!

Try @rentioning the class name of student names to start a conversation.

Center of Systern Management Yesterday %42 Al
Sinh wién vdo trugc 15 phat d€ 8n dinh va test trudc cac thiét bi mic va webcam

™M

WM until 53172021

« Reply

Add a tab x

Turr your favorite apps and files into tabs at the top of the channel Eaar’ch Q

More apps

Recent ~

Tasks by OneNote Wiki Stream Whiteboard Document Excel

Planner and... Library

Forms Lists PDF Power Bl i i i
Pages

. "

Yisio Website Word
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Trong qua trinh thuc hién tao cudc hop, néu hé thdng hién thi thong bao yéu cau truy cap vao

microphone hodc camera, ngudi ding hiy cho phép dé phuc vu cho giao tiép qua video, trd

chuyén am thanh.

Nhan Allow dé cap
quyén truy cap thiét bj
cho MS Teams

teams.microsoft.com wants to

O use your microphone

T

Truéc khi bat dau cudc hop, nguoi ding cé thé tly chinh thiét 1ap vé microphone, camera dé

phuc vu cho giao tiép video va &m thanh. TUy vao nhu cau giao tiép ma bat, tat thiét bi phu hop.

Sau d6 nhan ndt Tham gia ngay.

Chon cai dat 4m thanh va video cho

Cuoc hop trong "Chung”

Tham gia ngay

ity chinh thiét lip

Cac tiry chon tham gia khac

CJ¢ Tat 4m thanh

13

Nhan ndt Tham gia
ngay dé bat dau cuoc
hop

Tay chinh thiét lap vé
microphone, camera
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Sau khi tao cudc hop thanh cong, nguoi dung cé thé bit dau 1am viéc truc tiép véi nhau.
Cudic hop trong "Bai 1 - Gidi thiéu mdn hoc Hé théng Phén tan” - O

o Roidi

Hién thi
danh sach o
thanh vién Két thic

cudc hop
Quan ly
tin nhin
cuoc hop
Chia sé noi dung
nhu: man hinh,
clra 6, tép tin
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